Workshop stamp or name

Vehicle Check-In Sheet

Customer Cell Date Time
Registration Make and model Colour Odometer (km) Job or quote no.
Cabin & Controls Vehicle outline Mark scratches, dents and chips on the drawing.
Checked Yes No Yes No
Dash O O  Parcel shelf O O
Clock O O  service book O O
Seats O O Rradio/make O O
Covers O O cellphone kit O O
Mats / loose O O Tools O O
Ashtray O O Jack O O
Lighter O O
Body & Exterior
Checked Yes No Yes No
Hubcaps [0 [0 Boot O d
Tyre / make O O Towbar O O
Spare wheel O O Bootld O O
Bonnet [0 O Boot mat O O
Bumper (F) [0 O Boot spoiler O O
Bull bar O O
Glass, Lighting & Trim
Checked Yes No Yes No
Number plates O O Rearlights O O
Windscreen (F) [0 O valance (F) O O
Windscreen (L) O O valance (R) OO Comments (by area)
Mud guards O O RIFfender O O RIF
Aerials O O RrIFdoor O O e
Wipers (F) O O RIRfender O O
Wipers (R) O O RI/Rdoor O d R/R
Bumper (R) O O  UuFfender O O LR
Headlights O O  LFdoor O O
Park lights O O URfender O O R
Spotlights O O LRdoor O O L
Damage
[ RrR/F fender [ wF door [0 rear bumper
[ R/F door [ L/R door [ Tailgate
[J R/R door [ L/R fender ] Boot lid
[J RIR fender ] Bonnet [J other damage
[ L/F fender [ Front bumper [J other damage
Fuel [ ]Empty [ ] Quarter [ ]Half []Full Vehicle arrived [ ] Towed [ ] Drivable [ ] Hail [ ] Accident
The customer agrees this sheet records the vehicle's condition at drop-off.
Customer signature Received by (staff) Date
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